GENERAL INSTRUCTIONS

Please respond to each item on this report in the space provided. The Glossary provides
definitions of terms used in this report.

INSTITUTIONAL IDENTIFICATION

In the space provided at the top of the report make any necessary corrections to the
preprinted address information. Also, please enter the name, title, area code and telephone
number of the person responsible for completing the report.

PERIOD OF REPORT

Enrollment should be reported as of the institution's official fall reporting date or October
15.

INSTRUCTIONS FOR PART A - ENROLLMENT SUMMARY BY RACIAL/ETHNIC STATUS

A.  Students Included in Report.    Report all students enrolled in courses creditable toward a
degree or other formal award.  Include students enrolled in courses that are  part  of  a
vocational or occupational program, including those enrolled in off-campus centers.

Include high school students taking regular college courses for credit Report these
students in the classification in which they are recorded by the institution.

B.   Students Excluded from this Report.   Do not include in this report:

1.   Students   enrolled   exclusively   in   courses   not  creditable  toward  a   formal   award   or
vocational program.

2.   Students exclusively auditing classes.

3.  Students   studying   abroad   (e.g.,   at   a   foreign   university)   if   their   enrollment  at   this
institution is only an administrative record and the fee is only nominal.

4.  Students in any branch campus located in a foreign country.   Report these students in
Part C, question 3,

C.  Categorization of Students by Attendance Status and Level

The Definitions section provides detailed definitions of specific terms, and shouJd be used
to classify students by full-time and part-time status, by degree seeking or non-degree
seeking, or by level of enrollment.

1.  Degree Seeking Students:   Report all students who have entered the institution with the
intent of seeking a degree or other formal award as follows:

a)   First-time first-year students should be reported on lines 01 and 06, as either full-
or part-time;

b)  All other first-year students should be reported on lines 02 or 07, respectively.

c)  All other degree seeking undergraduates are to be reported on lines 03 and 08, as
full- or part-time, regardless of their level of enrollment

2.  Non-degree Seeking Students:   All undergraduates who are taking courses for credit
but are not enrolled in a program leading toward a degree or other formal award
should be reported on line 04 or line 09, as full- or part-time, respectively.
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